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Welcome	
  to	
  Marjory	
  Stoneman	
  Douglas	
  	
  

High	
  School	
  
Congratulations	
  on	
  becoming	
  or	
  returning	
  as	
  a	
  teacher	
  with	
  Marjory	
  Stoneman	
  Douglas	
  High.	
  Please	
  take	
  a	
  

moment	
  of	
  your	
  time	
  to	
  review	
  the	
  enclosed	
  information	
  and	
  use	
  it	
  as	
  a	
  reference	
  to	
  assist	
  you	
  with	
  any	
  

questions	
  that	
  you	
  may	
  have	
  in	
  the	
  future.	
  

As	
  a	
  new	
  teacher	
  to	
  Marjory	
  Stoneman	
  Douglas	
  High	
  School,	
  we	
  want	
  to	
  ensure	
  that	
  your	
  first	
  year	
  in	
  our	
  

school	
  is	
  a	
  smooth	
  transition.	
  As	
  a	
  teacher	
  with	
  a	
  new	
  teaching	
  assignment	
  returning	
  to	
  Marjory	
  Stoneman	
  

Douglas	
  High	
  School,	
  we	
  want	
  to	
  ensure	
  that	
  this	
  year	
  in	
  our	
  school	
  is	
  a	
  smooth	
  transition	
  also.	
  The	
  Teacher	
  

Induction	
  Program	
  (TIP)	
  staff	
  hopes	
  that	
  this	
  school	
  year	
  will	
  be	
  a	
  productive	
  and	
  successful	
  one	
  for	
  you	
  

and	
  your	
  students.	
  Our	
  goal	
  is	
  to	
  support	
  your	
  efforts	
  and	
  assist	
  you	
  with	
  your	
  needs	
  during	
  this	
  transitional	
  

period.	
  	
  

This	
  program	
  is	
  intended	
  for	
  new	
  teachers	
  to	
  the	
  profession,	
  new	
  teachers	
  to	
  the	
  school,	
  and/or	
  teachers	
  

assigned	
  to	
  a	
  new	
  subject	
  area	
  at	
  a	
  Marjory	
  Stoneman	
  Douglas	
  High	
  School.	
  	
  	
  

Through	
  small	
  support	
  groups	
  and	
  Professional	
  Learning	
  Communities	
  (PLC),	
  all	
  categories	
  of	
  new	
  teachers	
  

will	
  receive	
  peer	
  and	
  administrative	
  support	
  throughout	
  the	
  year.	
  Moreover,	
  to	
  accomplish	
  student	
  

achievement	
  goals	
  and	
  teacher	
  retention	
  goals,	
  we	
  will	
  rely	
  on	
  the	
  human	
  resources	
  available	
  at	
  the	
  school:	
  

the	
  National	
  Board	
  Certified	
  Teachers	
  in	
  the	
  various	
  fields	
  presently	
  at	
  the	
  school,	
  the	
  numerous	
  veteran	
  

teachers	
  at	
  the	
  school	
  that	
  are	
  experienced	
  in	
  their	
  subject	
  matter	
  and	
  in	
  the	
  school’s	
  operation,	
  other	
  

support	
  staff,	
  and	
  the	
  leadership	
  team.	
  A	
  minimum	
  of	
  one	
  activity	
  per	
  month	
  will	
  be	
  developed	
  to	
  aid	
  the	
  new	
  

teacher	
  and	
  the	
  mentor	
  teacher	
  in	
  identifying	
  personalized	
  areas	
  of	
  need.	
  	
  The	
  activities	
  will	
  focus	
  on	
  

improving	
  teacher	
  efficacy,	
  lesson	
  delivery,	
  and	
  content	
  knowledge	
  as	
  well	
  as	
  on	
  learning	
  the	
  managerial	
  

procedures	
  followed	
  at	
  the	
  school.	
  	
  The	
  timeline	
  for	
  the	
  development,	
  implementation,	
  and	
  evaluation	
  of	
  the	
  

TIP	
  will	
  begin	
  during	
  the	
  week	
  of	
  pre-­‐planning	
  and	
  continue	
  through	
  the	
  end	
  of	
  the	
  second	
  semester	
  of	
  the	
  

school	
  year.	
  	
  The	
  primary	
  resources	
  needed	
  are	
  human	
  resources	
  and	
  administrative	
  support	
  in	
  order	
  to	
  

implement	
  the	
  new	
  TIP.	
  	
  In	
  addition,	
  the	
  Professional	
  Development	
  Team	
  will	
  ensure	
  that	
  new	
  teachers’	
  time	
  

is	
  protected	
  to	
  schedule	
  meetings	
  between	
  the	
  new	
  teachers	
  and	
  their	
  mentor	
  teacher(s)	
  and	
  to	
  gather	
  data.	
  	
  

Evidence	
  of	
  progress	
  toward	
  the	
  achievement	
  of	
  the	
  goals	
  and	
  objectives	
  will	
  be	
  documented	
  through	
  the	
  use	
  

of	
  an	
  evaluation	
  tool,	
  such	
  as	
  a	
  pre	
  and	
  post	
  survey,	
  that	
  will	
  be	
  administered	
  to	
  the	
  new	
  and	
  mentor	
  teachers.	
  

The	
  new	
  teachers’	
  improved	
  self-­‐efficacy	
  regarding	
  professional	
  preparedness	
  from	
  the	
  support	
  received	
  

throughout	
  the	
  first	
  transitional	
  year	
  at	
  the	
  school	
  will	
  be	
  well	
  established	
  by	
  data.	
  In	
  addition,	
  willingness	
  of	
  

the	
  mentees	
  to	
  enroll	
  in	
  the	
  support	
  program	
  for	
  the	
  following	
  school	
  year	
  will	
  provide	
  evidence	
  of	
  the	
  level	
  

of	
  success	
  of	
  the	
  TIP.	
  	
  According	
  to	
  the	
  literature,	
  TIP	
  should	
  be	
  available	
  to	
  teachers	
  throughout	
  the	
  first	
  

three	
  to	
  five	
  years,	
  depending	
  on	
  the	
  area	
  of	
  need.	
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School	
  Support	
  Team	
  

Ty	
  Thompson……………………………………………………………………………………………..PRINCIPAL	
  

Teresa	
  Basilone……………………………………………..………………………………..…Principal’s	
  Secretary	
  

ASSISTANT	
  PRINCIPALS	
  

Denise	
  Reed	
  	
  

Students..................................................................................................................................................Grade	
  9,	
  A-­‐Z	
  	
  

Departments.........................................................................................................ESE,	
  Reading,	
  Social	
  Studies	
  

Assignments.................................................................................................Behavior,	
  School	
  Accountability	
  

Winfred	
  Porter	
  

Students...............................................................................................................................................Grade	
  10,	
  A-­‐Z	
  

Departments......................................................................................................................................English,	
  ESOL	
  	
  

Assignments.................................................................................................Behavior,	
  School	
  Accountability	
  	
  

Jeff	
  Morford	
  

Students......................................................................................................................................Grades	
  11-­‐12,	
  A-­‐K	
  

Departments.........................................................................................................................Fine	
  Arts,	
  Media,	
  PE	
  	
  

Assignments.....................	
  Athletics,	
  Public	
  Relations,	
  Security,	
  Behavior,	
  School	
  Accountability	
  

Maximo	
  Rosario	
  

Students...................................................................................................................................................................N/A	
  

Department...................................................................................................Mathematics,	
  World	
  Languages	
  

Assignments............................Activities,	
  Keys,	
  Professional	
  Development,	
  School	
  Accountability	
  	
  

Lucille	
  Flynn	
  

Students...................................................................................................................................................................N/A	
  

Departments..............................................................................Career	
  Tech,	
  Facilities,	
  Guidance,	
  Science	
  	
  

Assignments....................................Professional	
  Development,	
  Scheduling,	
  School	
  Accountability	
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GUIDANCE	
  DEPARTMENT	
  (Student	
  Assignments)	
  

Terry	
  Sullivan..........................................................................................................................Guidance	
  Director	
  	
  

Debra	
  Work...................................................................................................................................Grade	
  9-­‐11,	
  A-­‐D	
  

Robert	
  Kenner…………………………………………………...………………………...........……..Grade	
  9-­‐11,	
  E-­‐K	
  

Dianne	
  Faruqui..........................................................................................................................Grades	
  9-­‐11,	
  L-­‐Q	
  

Joan	
  Paula.......................................................................................................................................Grade	
  9-­‐11,	
  R-­‐Z	
  	
  

Gerald	
  Turmaine............................................................................................................................Grades	
  12,	
  A-­‐Z	
  	
  

Eunice	
  Ramirez.............................................................................................................................BRACE	
  Advisor	
  

Jessica	
  Davis......................................................................................................................................ESE	
  Specialist	
  	
  

DEPARTMENT	
  CHAIRS	
  

Bridgette	
  Simmons…...........................................................................................................Career	
  Technology	
  

Lynn	
  Domino.........................................................................................................................................................ESE	
  

Lauren	
  Rosa.................................................................................................................................................Fine	
  Arts	
  

Terry	
  Sullivan.............................................................................................................................................Guidance	
  

Donna	
  Amelkin................................................................................................................................Language	
  Arts	
  

Lynn	
  Domino………………………………………………………….…………………………….(Literacy)	
  Reading	
  

James	
  Gard..........................................................................................................................................	
  Mathematics	
  	
  

Diana	
  Haneski..............................................................................................................................Media	
  Specialist	
  

Elisa	
  Williamson.....................................................................................................Physical	
  Education/HOPE	
  

Annette	
  Traverso..........................................................................................................................................Science	
  

Sandra	
  Davis......................................................................................................................................Social	
  Studies	
  

Alicia	
  Blonde..............................................................................................................................World	
  Languages	
  

FACILITIES	
  AND	
  MAINTENANCE	
  

Jerome	
  Giovinco………………………………………………………………………………………..Head	
  Custodian	
  

Manny	
  Hodge……………………………………………………...……Assistant	
  Head	
  Custodian,	
  Night	
  Shift	
  

Eduardo	
  Suarez…………………………………………………………………………….…………….On-­‐site	
  Repair	
  

SECURITY	
  

Kelvin	
  Greenleaf…………………………………………………………………………………………..Head	
  Security	
  

Deputy	
  Scott	
  Peterson…………………………………………………………………………………….BSO	
  Officer	
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WHO	
  ARE	
  THESE	
  OTHER	
  PEOPLE?	
  

Bookkeeper	
   	
   	
   	
   	
   	
   	
   Debbie	
  Letter	
  

Budget	
  Keeper	
   	
   	
   	
   	
   	
   Margie	
  LaSalle	
  

Certification	
  Contact	
  	
   	
   	
   	
   	
   Teresa	
  Basilone	
  

Data	
  Processor	
   	
   	
   	
   	
   	
   Samantha	
  L’Italien	
  

ESE	
  Secretary	
  	
   	
   	
   	
   	
   	
   Gail	
  Monaham	
  

ESOL	
  Liaison	
   	
   	
   	
   	
   	
   	
   Samuel	
  Landrian	
  

Food	
  Service	
  Manager	
   	
   	
   	
   	
   Susanne	
  Smith	
  

Secretaries	
   	
   	
   	
   	
   	
   	
   Patrice	
  Frohman-­‐9th	
  Grade	
  

	
   	
   	
   	
   	
   	
   	
   	
   Carla	
  Thonsgard-­‐504	
  Liason	
  

	
   	
   	
   	
   	
   	
   	
   	
   Patricia	
  Monti-­‐Media	
  Center	
  

	
   	
   	
   	
   	
   	
   	
   	
   Amy	
  Pena-­‐Guidance	
  

	
   	
   	
   	
   	
   	
   	
   	
   Jill	
  Zimmerman-­‐Main	
  Office	
  

Inservice	
  Points	
  Contact	
   	
   	
   	
   	
   Lynn	
  Domino	
  

NESS	
  Liaison	
   	
   	
   	
   	
   	
   	
   Carla	
  Verba	
  

Payroll	
  Contact	
   	
   	
   	
   	
   	
   Patricia	
  Wexler	
  	
  

Peer	
  Counselor	
  Sponsor	
   	
   	
   	
   	
   Laura	
  Roundtree	
  

Literacy	
  (Reading)	
  Coach	
   	
   	
   	
   	
   Lynn	
  Domino	
  

Registrar	
   	
   	
   	
   	
   	
   	
   Deborah	
  Cavicchia	
  

Student	
  Affairs	
  Secretaries	
   	
   	
   	
   	
   Linda	
  Jones	
  

	
   	
   	
   	
   	
   	
   	
   	
   Lauren	
  Rosen	
  

Technical	
  Specialist	
   	
   	
   	
   	
   	
   Mario	
  Caicedo	
  

Testing	
  Coordinator	
   	
   	
   	
   	
   	
   Justin	
  Mellinger	
  

Guidance	
  Data	
  Specialist	
   	
   	
   	
   	
   Jo	
  Ellen	
  Berman	
  

Union	
  Steward(s)	
   	
   	
   	
   	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
   	
   Head	
  Steward:	
  Gregory	
  Pittman	
  

Stewards:	
  	
   	
   Kimberly	
  Johnson,	
  Robert	
  Rosen,	
  Ernest	
  Rospierski,	
  &	
  Gus	
  Turner	
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Communicating	
  Across	
  Broward	
  (CAB)

The	
  CAB	
  System	
  is	
  built	
  on	
  FirstClass ,	
  a	
  leading	
  communication	
  platform	
  for	
  
education.	
  With	
  its	
  unique	
  architecture,	
  accessibility,	
  scalability,	
  reliability	
  and	
  security	
  

features,	
  FirstClass	
   	
  provides	
  a	
  stable	
  and	
  more	
  efficient	
  solution	
  for	
  the	
  needs	
  of	
  
Broward	
  County.	
  
The	
  CAB	
  System	
  provides	
  users	
  with	
  the	
  ability	
  to	
  effectively	
  communicate	
  and	
  share	
  
information	
  anytime,	
  anyplace,	
  through	
  email,	
  conferencing,	
  calendars	
  and	
  instant	
  
messaging.	
  
	
  
When	
  do	
  I	
  get	
  my	
  CAB	
  account?	
  

After	
  you	
  report	
  to	
  your	
  location,	
  contact	
  your	
  CAB	
  contact	
  supervisor.	
  They	
  will	
  submit	
  a	
  
request	
  to	
  the	
  CAB	
  Administrator	
  for	
  your	
  new	
  account.	
  
	
  
How	
  can	
  I	
  access	
  my	
  account	
  from	
  work?	
  

Primary	
  access	
  to	
  your	
  email	
  is	
  available	
  using	
  a	
   	
  client	
  application	
  that	
  can	
  be	
  installed	
  
in	
  your	
  computer.	
  See	
  your	
  CAB	
  account	
  contact	
  for	
  assistance.	
  
	
  
How	
  do	
  I	
  log	
  in	
  to	
  CAB?	
  

1. Launch	
  the	
  CAB	
  software	
  by	
  double-­‐clicking	
  on	
  the	
  CAB	
  icon 	
  on	
  your	
  computer	
  
desktop.	
  If	
  you	
  are	
  using	
  Windows	
  and	
  do	
  not	
  see	
  this	
  icon	
  on	
  your	
  desktop,	
  look	
  under	
  

the	
  “Start”	
  button	
  inside	
  Programs,	
  FirstClass 	
   .	
  Macintosh	
  users	
  may	
  find	
  this	
  

icon	
  within	
  their	
  hard	
  drive	
  in	
  a	
  FirstClass 	
  Client	
  folder.	
  A	
  Login	
  window	
  should	
  
appear.	
  

2. At	
  the	
  Login	
  window,	
  enter	
  your	
  personal	
  User	
  ID.	
  Your	
  User	
  ID	
  is	
  your	
  8-­‐digit	
  
personnel	
  number	
  preceded	
  by	
  p________.	
  	
  

3. Enter	
  your	
  Password.	
  Your	
  initial	
  password	
  is	
  the	
  first	
  four	
  digits	
  of	
  your	
  social	
  security	
  
number.	
  

4. Click	
  the	
  “login”	
  button.	
  
	
  
How	
  can	
  I	
  access	
  my	
  account	
  from	
  home	
  or	
  other	
  place?	
  

Visit	
  http://www.broward.k12.fl.us/cab	
  to	
  download	
  and	
  install	
  the	
  CAB	
  client.	
  When	
  you	
  
are	
  not	
  at	
  your	
  workplace	
  or	
  home,	
  you	
  can	
  access	
  your	
  CAB	
  account	
  by	
  visiting	
  your	
  
school’s	
  web	
  page	
  or	
  https://webcab.browardschools.com/login.	
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Pinnacle	
  Grade	
  Book	
  Program	
  

	
  
When	
  do	
  I	
  get	
  my	
  Pinnacle	
  account?	
  

After	
  you	
  report	
  to	
  your	
  location,	
  contact	
  your	
  Pinnacle	
  contact	
  supervisor.	
  They	
  will	
  
submit	
  a	
  request	
  for	
  your	
  new	
  account.	
  
	
  
How	
  can	
  I	
  access	
  my	
  account	
  from	
  work?	
  

Primary	
  access	
  to	
  your	
  grade	
  book	
  account	
  is	
  available	
  using	
  an	
  application	
  that	
  can	
  be	
  
installed	
  in	
  your	
  computer.	
  See	
  your	
  Pinnacle	
  account	
  contact	
  for	
  assistance.	
  
	
  
How	
  do	
  I	
  log	
  in	
  to	
  Pinnacle?	
  

1. Launch	
  the	
  Pinnacle	
  software	
  by	
  double-­‐clicking	
  on	
  the	
  Pinnacle	
  icon	
  on	
  your	
  computer	
  

desktop	
  or	
  on	
  Firefox	
   .	
  If	
  you	
  are	
  using	
  Windows	
  and	
  do	
  not	
  see	
  this	
  icon	
  on	
  your	
  
desktop,	
  look	
  under	
  the	
  “Start”	
  button	
  inside	
  Programs.	
  A	
  Login	
  window	
  should	
  
appear.	
  

2. At	
  the	
  Login	
  window,	
  enter	
  your	
  P-­‐number	
  (e.g.	
  p00012345)	
  	
  
3. Enter	
  your	
  Password.	
  	
  
4. Click	
  the	
  “login”	
  button.	
  
	
  
How	
  can	
  I	
  access	
  my	
  account	
  from	
  home	
  or	
  other	
  place?	
  

Visit	
  the	
  school’s	
  website,	
  click	
  on	
  Departments,	
  then	
  on	
  Teacher	
  Resources,	
  then	
  on	
  
Pinnacle	
  Logon.	
  

Or	
  

Set	
  the	
  Firefox	
   	
  Home	
  Page	
  to	
  
http://gb.browardschools.com/Pinnacle/Gradebook/Logon.aspx?ReturnUrl=%2fpinnacle
%2fgradebook	
  	
  by	
  clicking	
  Firefox,	
  then	
  Preferences,	
  then	
  Main.	
  Launch	
  the	
  Pinnacle	
  

software	
  by	
  double-­‐clicking	
  on	
  the	
  Firefox	
   	
  icon	
  on	
  your	
  computer	
  desktop.	
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Reporting	
  Absences	
  

1. Absences	
  can	
  be	
  reported	
  online	
  through	
  WebCenter	
  by	
  visiting	
  
https://sems.browardschools.com/logOnInitAction.do.	
  

	
  

a. All	
  employees	
  must	
  register	
  over	
  the	
  phone	
  to	
  obtain	
  a	
  PIN	
  (Personal	
  Identification	
  
Number).	
  This	
  PIN	
  will	
  be	
  used	
  to	
  access	
  both	
  the	
  online	
  and	
  phone	
  systems.	
  

	
  
b. Sub	
  Central	
  Help	
  Desk:	
  (754)	
  321-­‐2340,	
  Mon-­‐Fri	
  6:00	
  am	
  to	
  4:00	
  pm.	
  

	
  
c. The	
  User	
  ID	
  is	
  your	
  8-­‐digit	
  personnel	
  number	
  without	
  the	
  initial	
  3	
  zeros	
  (ie.	
  

00012345	
  turns	
  to	
  just	
  12345).	
  
	
  

d. Your	
  Password	
  is	
  your	
  PIN.	
  
	
  

e. Log	
  in.	
  Select	
  Create	
  an	
  Absence	
  and	
  follow	
  the	
  instructions.	
  Make	
  sure	
  to	
  press	
  the	
  
Create	
  Job	
  button	
  to	
  create	
  the	
  job	
  and	
  receive	
  a	
  job	
  number.	
  

	
  
2. Absences	
  can	
  be	
  reported	
  via	
  phone:	
  (754)	
  321-­‐0050,	
  available	
  24/7.	
  
	
  

a. Register	
  as	
  a	
  new	
  user	
  to	
  receive	
  your	
  PIN.	
  See	
  web	
  address	
  below.	
  
	
  

b. To	
  access	
  the	
  Broward	
  County	
  Public	
  Schools’	
  Sub	
  Search	
  Employee’s	
  Quick	
  
Reference,	
  visit	
  
http://www.broward.k12.fl.us/teacher/SmartFind%20Quick%20Ref.%20for%20S
chools.pdf	
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Virtual	
  Counselor	
  

A	
  User	
  ID	
  that	
  begins	
  with	
  a	
  'T'	
  designates	
  you	
  as	
  a	
  teacher.	
  This	
  sign-­‐on	
  will	
  allow	
  you	
  
access	
  to	
  all	
  your	
  current	
  students	
  at	
  your	
  current	
  school.	
  All	
  information	
  relating	
  to	
  those	
  
students,	
  past	
  and	
  present	
  will	
  be	
  available.	
  
	
  
To	
  get	
  a	
  User	
  ID	
  and	
  password	
  for	
  ONLY	
  Virtual	
  Counselor	
  &	
  Web	
  Queries,	
  you	
  just	
  fill	
  out	
  
the	
  Request	
  Web	
  Id	
  Form	
  interactively.	
  	
  

I	
  have	
  changed	
  locations	
  so	
  how	
  do	
  I	
  get	
  a	
  new	
  User	
  ID	
  and	
  Password?	
  	
  

When	
  you	
  transfer	
  to	
  a	
  new	
  school	
  or	
  location	
  you	
  must	
  get	
  a	
  new	
  User	
  ID	
  as	
  your	
  old	
  one	
  
will	
  be	
  deleted.	
  	
  A	
  new	
  User	
  ID	
  would	
  allow	
  you	
  access	
  to	
  all	
  current	
  students	
  at	
  your	
  new	
  
school.	
  	
  Your	
  new	
  principal/director's	
  approval	
  is	
  needed	
  for	
  you	
  to	
  keep	
  a	
  district	
  User	
  
ID.	
  	
  The	
  system	
  deletes	
  User	
  ID	
  on	
  a	
  scheduled	
  basis	
  after	
  a	
  location	
  transfer	
  takes	
  place	
  so	
  
please	
  send	
  an	
  email	
  to	
  'DWH	
  Mail'	
  or	
  send	
  us	
  a	
  fax	
  at	
  754-­‐321-­‐0905	
  as	
  soon	
  as	
  possible	
  
regarding	
  your	
  change.	
  	
  Please	
  include	
  in	
  your	
  message	
  your	
  name,	
  User	
  ID,	
  and	
  
password.	
  	
  Also	
  include	
  your	
  new	
  location	
  number,	
  your	
  new	
  assigned	
  
Teacher/Administrator	
  number,	
  and	
  a	
  new	
  password.	
  	
  

1. To	
  log	
  in	
  go	
  to	
  https://www.browardschools.com/virtualcounselor/bsvc/loginvc.asp	
  	
  

	
  

a. User	
  ID	
  is	
  t(3-­‐digit	
  teacher	
  #)3011w.	
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My	
  Learning	
  Plan	
  

	
  
1. MyLearning	
  Plan	
  is	
  the	
  new	
  system	
  implemented	
  by	
  our	
  district	
  for	
  documenting	
  the	
  

time	
  teachers	
  are	
  involved	
  in	
  professional	
  development	
  (PD)	
  through	
  Professional	
  

Learning	
  Communities(PLCs).	
  

2. MyLearnign	
  Plan	
  is	
  a	
  professional	
  learning	
  data	
  management	
  solutions	
  system	
  that	
  is	
  

used	
  for	
  the	
  purpose	
  of	
  helping	
  schools	
  to	
  improve	
  student	
  growth	
  through	
  effective	
  

management	
  and	
  support	
  of	
  educator	
  professional	
  learning.	
  

3. A	
  teacher’s	
  professional	
  learning/training	
  history	
  and	
  Inservice	
  Record	
  is	
  available	
  on	
  

this	
  site.	
  

4. You	
  may	
  access	
  MyLearning	
  Plan	
  at	
  https://www.mylearningplan.com/Logoff.asp	
  .	
  

5. Your	
  username	
  is	
  your	
  8-­‐digit	
  personnel	
  number	
  preceded	
  by	
  p:	
  p000#####	
  

6. The	
  initial	
  password	
  for	
  first-­‐time	
  users	
  is	
  Mmddyyyy!	
  

7. 	
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Employee	
  Self-­‐Service	
  or	
  BRITE	
  Portal	
  

	
  
	
  
1. ESS	
  is	
  part	
  of	
  the	
  Human	
  Resource	
  Management	
  System	
  (HRMS)	
  that	
  provides	
  the	
  

following	
  benefits	
  to	
  employees:	
  
a. Enables	
  employees	
  to	
  view	
  benefits,	
  payroll	
  information,	
  and	
  personal	
  information.	
  

	
  
b. Allows	
  employees	
  to	
  add/change	
  their	
  address,	
  emergency	
  contact	
  information,	
  

work	
  telephone	
  number,	
  and	
  email	
  address.	
  
	
  
2. You	
  may	
  access	
  ESS	
  from	
  home	
  by	
  going	
  to	
  www.browardschools.com,	
  selecting	
  

Departments,	
  and	
  clicking	
  on	
  Employee	
  Self-­‐Service	
  or	
  from	
  home	
  or	
  school	
  by	
  going	
  to	
  
http://www.broward.k12.fl.us/erp.	
  
	
  

3. Your	
  user	
  ID	
  is	
  your	
  8-­‐digit	
  personnel	
  number	
  preceded	
  by	
  p________.	
  The	
  initial	
  
password	
  is	
  Passwod#.	
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Eagle	
   	
  Eye	
  	
  

	
  

This	
  is	
  an	
  in-­‐house	
  database	
  that	
  lists	
  information	
  about	
  each	
  student	
  enrolled	
  at	
  MSD.	
  Use	
  

Eagle	
  Eye	
  to	
  gather	
  information	
  about	
  your	
  students	
  and	
  more.	
  You	
  can	
  sort	
  information	
  by	
  

student	
  or	
  by	
  teacher	
  to	
  obtain	
  the	
  data	
  for	
  all	
  students	
  in	
  each	
  of	
  your	
  classes.	
  You	
  can	
  

search	
  their	
  schedules,	
  exam	
  exemptions,	
  and	
  Response	
  to	
  Intervention	
  (RTI)	
  data.	
  	
  

1. Access	
  Eagle	
  Eye	
  by	
  clicking	
  on	
  the	
   	
  icon	
  on	
  your	
  school	
  computer.	
  

	
  

2. The	
  user	
  name	
  is:	
  teacher	
  

3. The	
  password	
  is:	
  teacher	
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Teacher	
  Evaluation	
  

The	
  approved	
  state	
  model	
  for	
  teacher	
  evaluation	
  was	
  developed	
  by	
  Dr.	
  Robert	
  Marzano	
  

and	
  embodies	
  contemporary	
  research	
  and	
  practice.	
  The	
  electronic	
  tool	
  that	
  Broward	
  

County	
  Public	
  Schools	
  will	
  utilize	
  as	
  part	
  of	
  the	
  Marzano	
  Causal	
  Model	
  of	
  observation	
  and	
  

evaluation	
  is	
  the	
  iObservation	
  tool.	
  To	
  sign	
  up	
  go	
  to	
  www.effectiveeducators.com.	
  Click	
  first	
  

time	
  user	
  and	
  set	
  up	
  your	
  account	
  using	
  your	
  cab	
  email:	
  first.last@browardschools.com.	
  

Follow	
  instructions	
  to	
  select	
  a	
  password	
  for	
  your	
  account.	
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Alternative	
  Certification	
  

The	
  Alternative	
  Certification	
  for	
  Educators	
  (ACE)	
  Program	
  offers	
  teachers	
  who	
  did	
  not	
  

graduate	
  from	
  a	
  college	
  of	
  education	
  a	
  way	
  to	
  complete	
  the	
  professional	
  preparation	
  course	
  

work	
  needed	
  for	
  five-­‐year	
  professional	
  certification	
  rather	
  than	
  attending	
  a	
  university	
  or	
  

college.	
  

Educators	
  in	
  Broward	
  County	
  Public	
  Schools	
  pursuing	
  certification	
  through	
  the	
  ACE	
  

Program	
  work	
  through	
  assessment	
  tasks	
  to	
  demonstrate	
  competency	
  in	
  each	
  of	
  the	
  Florida	
  

Educator	
  Accomplished	
  Practices	
  (FEAP).	
  These	
  assessment	
  tasks	
  are	
  part	
  of	
  the	
  online	
  

web-­‐based	
  component	
  of	
  the	
  ACE	
  Program,	
  In	
  addition,	
  ACE	
  educators	
  receive	
  mentoring,	
  

coaching,	
  and	
  support	
  from	
  an	
  assigned	
  master	
  teacher.	
  

To	
  participate	
  in	
  the	
  ACE	
  Program,	
  one	
  must	
  be	
  a	
  full-­‐time	
  Broward	
  County	
  Public	
  Schools	
  

employee.	
  ACE	
  participants	
  must	
  complete	
  the	
  first	
  two	
  days	
  of	
  the	
  New	
  Teacher	
  Academy	
  

as	
  a	
  requirement	
  for	
  being	
  in	
  the	
  program.	
  

For	
  further	
  information,	
  contact	
  State	
  Alternative	
  Certification	
  for	
  Educators	
  (ACE)	
  

www.broward.k12.fl.us/hrd/teachers	
  or	
  754-­‐321-­‐5021.	
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Payroll	
  Information	
  

Direct	
  Deposit	
  

All	
  District	
  employees	
  are	
  required	
  to	
  have	
  their	
  paychecks	
  directly	
  deposited	
  to	
  banking	
  
institution(s)	
  of	
  their	
  choice.	
  This	
  is	
  a	
  great	
  benefit	
  to	
  all	
  employees;	
  direct	
  deposit	
  is	
  
convenient,	
  saves	
  time	
  and	
  provides	
  piece	
  of	
  mind.	
  	
  Employees	
  may	
  obtain	
  a	
  direct	
  deposit	
  
application	
  from	
  the	
  Payroll	
  Department’s	
  website	
  via	
  the	
  following	
  
link:	
  http://www.broward.k12.fl.us/payroll/Forms3.html	
  or	
  contact	
  the	
  Payroll	
  
Department	
  at	
  (754)	
  321-­‐	
  8150	
  

Payroll	
  Schedules	
  

All	
  district	
  employees	
  are	
  paid	
  on	
  a	
  bi-­‐weekly	
  payroll	
  frequency	
  on	
  alternate	
  
Fridays.	
  	
  There	
  are	
  two	
  bi-­‐weekly	
  payroll	
  schedules,	
  the	
  AA	
  Payroll	
  Schedule	
  and	
  the	
  BB	
  
Payroll	
  Schedule.	
  	
  Employees	
  are	
  placed	
  on	
  either	
  of	
  these	
  schedules	
  based	
  upon	
  their	
  
work	
  calendar.	
  	
  To	
  determine	
  exact	
  pay	
  dates,	
  an	
  employee	
  may	
  access	
  the	
  payroll	
  
schedules	
  located	
  on	
  the	
  payroll	
  department’s	
  website.	
  	
  

Work	
  Schedules	
  
An	
  employee’s	
  work	
  schedule	
  is	
  determined	
  by	
  their	
  immediate	
  supervisor	
  in	
  accordance	
  
with	
  the	
  appropriate	
  collective	
  bargaining	
  agreements.	
  	
  Any	
  deviation	
  from	
  an	
  assigned	
  
work	
  schedule	
  requires	
  pre-­‐approval	
  from	
  the	
  employee’s	
  supervisor	
  and	
  or	
  
Principal/Director.	
  

Holidays	
  
Employees	
  may	
  refer	
  to	
  the	
  School	
  Board	
  approved	
  calendars	
  for	
  the	
  exact	
  dates	
  of	
  
holidays.	
  

Payroll	
  Deductions	
  

Most	
  payroll	
  deductions	
  are	
  handled	
  by	
  the	
  deduction	
  control	
  area	
  of	
  the	
  Payroll	
  
Department.	
  	
  You	
  may	
  contact	
  the	
  payroll	
  department	
  for	
  deductions	
  such	
  as	
  union	
  dues,	
  
tax	
  shelter	
  annuities,	
  supplemental	
  insurances	
  and	
  garnishments.	
  	
  	
  	
  	
  	
  	
  

Employee	
  Self	
  Service	
  (ESS)	
  

Employees	
  may	
  view	
  and	
  print	
  their	
  remuneration	
  statements	
  (pay	
  stub)	
  by	
  logging	
  into	
  
Employee	
  Self	
  Service.	
  	
  Employees	
  may	
  also	
  change	
  their	
  banking	
  information	
  and	
  
information	
  on	
  their	
  Form	
  W4	
  (Withholding	
  Allowance	
  Certificate)	
  by	
  logging	
  into	
  their	
  
ESS	
  account.	
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Direct	
  Deposit	
  Form	
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The	
  Media	
  Center	
  
	
  
What	
  We	
  Offer	
  
Our	
  Media	
  Center	
  offers	
  a	
  wide	
  range	
  of	
  services	
  available	
  to	
  the	
  Stoneman	
  Douglas	
  community.	
  	
  
Our	
  specialized	
  staff	
  can	
  assist	
  teachers	
  in	
  preparing	
  materials	
  for	
  research,	
  literary	
  criticism,	
  and	
  
general	
  reading.	
  	
  We	
  have	
  facilities	
  that	
  can	
  accommodate	
  several	
  classes	
  at	
  one	
  time	
  and	
  includes	
  
availability	
  to	
  46	
  desktop	
  and	
  30	
  laptop	
  computers	
  that	
  are	
  imaged	
  with	
  the	
  Microsoft	
  suite,	
  Adobe	
  
Suite	
  including	
  Photoshop	
  and	
  InDesign,	
  as	
  well	
  as	
  Garage	
  Band,	
  iMovie	
  and	
  other	
  excellent	
  
software	
  packages.	
  	
  We	
  also	
  have	
  technology	
  equipment	
  available	
  for	
  individual	
  checkout.	
  There	
  
are	
  over	
  16,000	
  items	
  in	
  our	
  collection	
  and	
  includes	
  videos,	
  DVD's,	
  print	
  and	
  online	
  resources.	
  	
  	
  
	
  
Available	
  Technology	
  
Items	
  that	
  are	
  available	
  include	
  the	
  following:	
  

• LCD	
  projectors	
  	
  
• DVD	
  players	
  
• Document	
  cameras	
  (a.k.a.	
  “ELMOS)	
  	
  
• Promethean	
  Boards	
  	
  
• Active	
  Votes	
  
• Active	
  Expressions	
  
• CD	
  players	
  
• Disc	
  Burner	
  
• Active	
  Slates	
  
• Elmo	
  Slates	
  
• We	
  also	
  have	
  a	
  Brightlink	
  system	
  (interactive	
  whiteboard)	
  available	
  for	
  your	
  use	
  once	
  you	
  

have	
  received	
  training.	
  	
  	
  
	
  
Using	
  the	
  Media	
  Center	
  
Teachers	
  who	
  would	
  like	
  to	
  schedule	
  their	
  classes	
  to	
  come	
  in	
  to	
  use	
  the	
  facility	
  can	
  do	
  so	
  by	
  
emailing	
  Pat	
  Monti	
  (cc	
  Jan	
  Pryczynski).	
  	
  Ms.	
  Pryczynski	
  will	
  work	
  with	
  teachers	
  in	
  developing	
  
presentations	
  to	
  help	
  with	
  topics	
  of	
  research	
  and	
  discovery	
  in	
  common	
  core	
  standards,	
  and	
  in	
  using	
  
technology.	
  	
  	
  Ms.	
  Monti	
  will	
  assist	
  in	
  organizing	
  book	
  collections	
  to	
  support	
  and	
  enhance	
  your	
  
curriculum.	
  	
  If	
  you	
  need	
  any	
  special	
  accommodations	
  or	
  equipment	
  please	
  inform	
  Ms.	
  Monti	
  	
  &	
  Ms.	
  
Pryczynski	
  at	
  the	
  time	
  you	
  make	
  your	
  “reservation”.	
  	
  The	
  media	
  center	
  is	
  also	
  available	
  after	
  school	
  
for	
  club	
  meetings	
  and	
  can	
  be	
  scheduled	
  through	
  Ms.	
  Monti	
  ONCE	
  a	
  project	
  approval	
  has	
  been	
  signed	
  
off	
  by	
  the	
  acting	
  administrator	
  in	
  charge	
  of	
  activities.	
  
	
  
Media	
  Center	
  Etiquette	
  

• Students	
  are	
  welcome	
  in	
  the	
  Media	
  Center	
  during	
  regular	
  hours	
  but	
  must	
  bring	
  a	
  hand	
  
written	
  yellow	
  pass.	
  	
  Limit	
  the	
  amount	
  of	
  students	
  to	
  5	
  at	
  any	
  one	
  time.	
  	
  All	
  students	
  are	
  
expected	
  to	
  sign	
  in	
  and	
  out.	
  	
  	
  

	
  
• Food	
  and	
  beverages	
  are	
  never	
  allowed	
  in	
  the	
  Media	
  Center	
   	
  

	
  
• Please	
  keep	
  your	
  voices	
  down	
  and	
  be	
  respectful	
  of	
  others	
  who	
  are	
  working	
  and	
  teaching	
  in	
  

the	
  Media	
  Center.	
  
	
  

• Encourage	
  students	
  to	
  push	
  their	
  chairs	
  in	
  at	
  the	
  end	
  of	
  the	
  period.	
  
	
  

• Regular	
  hours	
  are	
  7:10	
  AM	
  to	
  3:10	
  PM.	
  	
  We	
  are	
  closed	
  from	
  12:40	
  to	
  1:10	
  PM	
  daily.	
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Destiny	
  
Destiny	
  is	
  an	
  online	
  portal	
  to	
  all	
  of	
  the	
  print	
  and	
  audio-­‐visual	
  material	
  we	
  have	
  in	
  our	
  Media	
  Center,	
  
material	
  that	
  is	
  at	
  other	
  schools	
  that	
  you	
  can	
  request	
  to	
  borrow,	
  comprehensive	
  online	
  databases,	
  
ebooks,	
  encyclopedias,	
  and	
  more.	
  	
  Teachers	
  and	
  students	
  can	
  access	
  the	
  system	
  24/7	
  from	
  any	
  
Internet	
  browser.	
  	
  User	
  passwords	
  are	
  necessary	
  when	
  using	
  databases	
  off-­‐campus:	
  a	
  brochure	
  can	
  
be	
  picked	
  up	
  at	
  the	
  checkout	
  desk	
  in	
  the	
  Media	
  Center.	
  	
  Destiny	
  can	
  be	
  accessed	
  through	
  the	
  
douglashigh.com	
  website	
  >	
  Media	
  Center	
  >	
  Destiny	
  or	
  type	
  in	
  the	
  URL	
  
http://destiny.browardschools.com.	
  
	
  

	
  	
   	
  
	
  

• Search	
  for	
  books	
  and	
  online	
  resources	
  
	
  

• See	
  your	
  textbook	
  account	
  
	
  

• Save	
  Searches	
  
	
  

• Use	
  One	
  Search	
  to	
  gain	
  access	
  to	
  hundreds	
  of	
  academic	
  resources	
  
	
  

• Find	
  our	
  eBook	
  collection	
  
	
  

• Destiny.browardschools.com	
  
	
  

• Student	
  logon	
  -­‐	
  User	
  ID:	
  10	
  digit	
  ID	
  #;	
  Password:	
  mm/dd/yyyy	
  
	
  

• Teacher	
  Logon	
  -­‐	
  User	
  ID:	
  P	
  +	
  8	
  digit	
  personnel	
  #;	
  Password:	
  8	
  digit	
  ID	
  #.	
  
__________________________________________________________________________________________________________________	
  

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

Parent/Guardian Request For Alternate Assignment 
ý I do not wish my child, ____________________________________________________ 

to view the full-length feature film, entitled __________________________________________ 

being shown in _________________________________________ class. 

 
__________________________________________ ______________________________ 
Signature of Parent/Guardian      Date 
 
Form 2238A           5/03 
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6100	
  	
   	
   	
   	
   	
   	
   	
   	
   	
   	
   	
   	
   6100	
  	
  
	
  

AUDIOVISUAL	
  MATERIALS	
  USE	
  POLICY	
  

THE	
  PURPOSE	
  OF	
  THE	
  POLICY	
  IS	
  TO	
  ESTABLISH	
  CLEAR	
  DIRECTION	
  AND	
  CONSISTENT	
  
PROCEDURES	
  FOR	
  THE	
  USE	
  OF	
  AUDIOVISUAL	
  MATERIALS	
  FOR	
  STUDENT	
  INSTRUCTION	
  AND	
  
CLASSROOM	
  USE.	
  THESE	
  RESOURCES	
  ARE	
  TO	
  BE	
  USED	
  FOR	
  CURRICULAR	
  PURPOSES,	
  NOT	
  FOR	
  
ENTERTAINMENT.	
  AUDIOVISUAL	
  MATERIALS	
  INCLUDE	
  BOTH	
  COMMERCIALLY	
  AND	
  
STUDENT/STAFF	
  PRODUCED	
  MATERIALS.	
  THEY	
  INCLUDE	
  MATERIALS	
  USED	
  ON	
  FIELD	
  TRIPS	
  OR	
  
IN	
  BEFORE	
  AND	
  AFTER	
  SCHOOL	
  CHILD	
  CARE	
  PROGRAMS	
  AT	
  THE	
  SCHOOL.	
  THE	
  GUIDELINES	
  
THAT	
  CLARIFY	
  THE	
  POLICY	
  ARE	
  TO	
  BE	
  MADE	
  A	
  PART	
  OF	
  THE	
  PRINCIPALS’	
  HANDBOOK.	
  	
  
	
  
RULES:	
  	
  
1. Requirements	
  	
  
All	
  instructional	
  resources,	
  including	
  audiovisual	
  materials,	
  must:	
  	
  

a. be	
  consistent	
  with	
  School	
  Board	
  of	
  Broward	
  County	
  policies,	
  educational	
  goals,	
  and	
  the	
  
objectives	
  of	
  specific	
  courses	
  and/or	
  activities;	
  	
  

b. be	
  consistent	
  with	
  Florida	
  Statutes	
  1006.34(2)(b),	
  and	
  relevant	
  to	
  the	
  Sunshine	
  State	
  
Standards;	
  	
  

c. adhere	
  to	
  federal	
  and	
  state	
  copyright	
  laws,	
  including	
  but	
  not	
  limited	
  to	
  Public	
  Law	
  94-­‐533,	
  
The	
  Copyright	
  Act	
  and	
  School	
  Board	
  of	
  Broward	
  County	
  Policy	
  #6318;	
  and	
  	
  

d. reflect	
  the	
  best	
  teaching	
  practices	
  based	
  on	
  age	
  appropriateness	
  and	
  instructional	
  
relevance.	
  	
  

2. Selection	
  of	
  Audiovisual	
  Materials	
  	
  
a. Audiovisual	
  materials	
  selected	
  for	
  student	
  instruction	
  and	
  classroom	
  use	
  must	
  be	
  age	
  

appropriate	
  and	
  relevant	
  to	
  the	
  specific	
  instructional	
  goal.	
  When	
  available,	
  the	
  MPAA	
  
(Motion	
  Picture	
  Association	
  of	
  America)	
  ratings	
  should	
  be	
  used	
  to	
  guide	
  decisions	
  about	
  
audience	
  appropriateness.	
  	
  

b. Audiovisual	
  materials	
  in	
  the	
  school	
  collection	
  and	
  those	
  selected	
  for	
  use	
  from	
  outside	
  the	
  
school	
  collection	
  must	
  be	
  selected	
  based	
  on	
  personal	
  preview,	
  reviews	
  or	
  recommendations	
  
from	
  professional	
  literature,	
  or	
  have	
  been	
  recommended	
  for	
  use	
  by	
  the	
  District.	
  	
  

3. Procedures	
  and	
  Best	
  Practices	
  for	
  Use	
  of	
  Audiovisual	
  Materials	
  	
  
The	
  usage	
  of	
  audiovisual	
  materials	
  from	
  inside	
  or	
  outside	
  the	
  school	
  collection	
  must:	
  	
  

a. meet	
  principal	
  or	
  designee	
  approval	
  prior	
  to	
  use	
  with	
  students;	
  	
  
b. exhibit	
  a	
  clear	
  educational	
  purpose;	
  	
  
c. be	
  previewed	
  in	
  their	
  entirety	
  prior	
  to	
  being	
  shown	
  to	
  students	
  by	
  the	
  teacher	
  using	
  the	
  

resource,	
  with	
  special	
  attention	
  paid	
  to	
  assuring	
  that	
  language,	
  theme,	
  violence,	
  and	
  content	
  
are	
  consistent	
  with	
  the	
  maturity	
  level	
  of	
  the	
  students	
  who	
  will	
  be	
  viewing	
  the	
  material;	
  	
  

d. be	
  a	
  legally	
  acquired	
  copy;	
  and	
  	
  
e. sustain	
  review	
  by	
  the	
  school	
  audiovisual	
  review	
  committee,	
  if	
  concern	
  arises.	
  	
  

A	
  list	
  of	
  full-­‐length	
  feature	
  films	
  to	
  be	
  shown	
  must	
  be	
  maintained	
  in	
  the	
  school’s	
  office	
  and	
  made	
  
available	
  for	
  parent	
  review.	
  Each	
  school	
  must	
  notify	
  parents	
  of	
  the	
  process	
  and	
  procedures	
  for	
  
review	
  of	
  the	
  list	
  and	
  commentary.	
  	
  
4. Responsibility	
  	
  

a. The	
  principal	
  is	
  responsible	
  for	
  the	
  use	
  of	
  all	
  instructional	
  materials	
  within	
  the	
  school.	
  The	
  
teacher	
  is	
  responsible	
  for	
  use	
  within	
  the	
  specific	
  classroom.	
  	
  

	
  
Authority:	
  F.S.	
  1006.34	
  (2)	
  (b)	
  	
  
Policy	
  Adopted:	
  04/29/03	
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Other	
  Information	
  

New	
  Employee	
  Orientation	
  Packet	
  
www.browardschools.com/departments/employment/.../new_employee.pdf	
  	
  
	
  

Marjory	
  Stoneman	
  Douglas	
  High	
  School	
  Map	
  

	
  

Resource  Photocopier 
By Building 

Scantron Machine 
By Building 

Fax Machine 
By Building 

Location Main Office, Media Center Office, Media Center, 200*, 
300*, 400*, 500*, 700*, 1200* 

Main Office, 1200 

*Teacher	
  Planning	
  Areas	
  	
  

1300	
  Bldg	
  
1200	
  Bldg	
  

60
0	
  
Bl
dg
	
  

700	
  Bldg	
  
800	
  Bldg	
  

50
0	
  
Bl
dg
	
  

400	
  Bldg	
  

90
0	
  
Bl
dg
	
  

Auditorium
m	
  

Media	
  Center	
  
200	
  Bldg	
  

M
ain	
  

Office	
  
100	
  Bldg	
  

300	
  Bldg	
  

Gymnasium	
  

Main	
  Court	
  
Yard	
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School	
  Calendar	
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Code	
  of	
  Ethics	
  in	
  Florida	
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